eFiling in the Juvenile Court
for Prosecuting Attorneys



. Utah State Courts

Introduction to eFiling

* Must access eFiling through CARE
- Web-based
- Currently available on EXISTING cases and
incidents only
- New case/incident creation will be available in
2016
- The user’s CARE login is their unique identifier

e eFiling is available to: Attorneys licensed by the state of
Utah, Probation Department, Division of Juvenile Justice
Services, Division of Child and Family Services, Assistant
Attorney General, and the Guardian ad Litem

e Documents not requiring a signature by a clerk or judge
shall be eFiled in searchable PDF format.



Introduction to eFiling

Documents requiring a signature by a clerk or judge
shall be created through eFiling.

There are multiple ways to eFile depending on the need
of the user.

Documents received or created through eFiling are
routed into work ‘queues’ for further action. Queues
can only be viewed by clerks and judges. However, the
user will be able to view and track any documents they
have eFiled.

Action taken on Proposed Orders will send an automatic
notification to the filing party.



Using eFiling
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The user must log into CARE.
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Using eFiling — Logging in to CARE
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Welcome to C.A.R.E.

User ID |utpuser2

[ Password I ........

Forgot Password

Information viewed through the C.AR.E. system
is strictly confidential
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EARE

New Request Access
Change Definitions
Change Request
Trainin stem
Assessment Tutorial
IE Configurations
Chrome Configurations
SCHEDULED DOWNTIMES

For assistance call
B01-578-3850
Email Problems

The user must log into CARE.



Using eFiling — eFile Options
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€ CARE-Main A ion - Google Chrome

€« - C A @ httpsy//juvenile.utcourts.gov/site/CARE.jsp

Home FindCase Case Party Incident Petition Calendar Upload Profile Help Logout
[ ]

T |
55 Apps (] Work &5 MyDrive & Google Calendar Master Phone List & JA Folder

0

District Attorney

Welcome to C.A.R.E.

Set Defaults
My Cases
My Calendar
My eFiled
My eFile Batch
eFile New

This system is dedicated to the welfare of Utah's youth.
<<< See updates to CARE by clicking on "Releases"
Last program deployment Sunday, November 1st, 2015,
Releases

HelpDesk

Case # No Current Case --

a4

The user will see the home screen. The eFiling options are in the left menu bar.
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Using eFiling — Default Settings
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Welcome
District

Attorney
Logout

< Set Defaults

My Calendar
My eFiled
My eFile Batch
eFile New

UPDATES
Releases
Email
HelpDesk

CEYIE]

District Attorney
Welcome to C.A.R.E.
This system is dedicated to the welfare of Utah's youth.

<<< See updates to CARE by clicking on "Releases”

Last program deployment Sunday, November 1st, 2015

Case # No Current Case --
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Setting defaults allows some customization for quicker movement through eFiling.
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Using eFiling — Default Settings

E Set Defaults - Google Chrome EI@

https://juvenile.utcourts.gov/maintenance/SetDefaults7sid=0. &,

Set My CARE Defaults
Defaults for: District Attorney
Agen

Firm

| Judge OTPUser

| District Attorney

L P
|

Recent Fi e

Recent Update (# days): 1 ¥

Filer Information:

District Attorney

111 E BROADWAY

SUITE 48

SALT LAKE CITY UT 84111

The user may select a specific Judge. If the user is a paralegal who files
primarily for one attorney, they may select that attorney. Please note that
even if default settings are selected, the user can always change the
information during the eFiling process, for a one-time search without
affecting the default settings.
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Using eFiling — Default Settings

B set Defaults - Google Chrome E'@

https://juvenile.utcourts.gov/maintenance/SetDefaults?sid=0. &,

Set My CARE Defaults

Defaults for: District Attormey
Agency: Firm

My Calendar Judge Judge OTPUser v
E File For; —istd v

Recent Filed (# days): |10 v
Recent Update (# days): 3 *

iler Information:

District Attorney

111 E BROADWAY

SUITE 4@

SALT LAKE CITY UT 84111

Save & Close

The user may choose a time frame in which they want to receive a red notification folder
when documents are filed, or changes made to filed documents. Recent Filed indicates a
new document has been filed. Recent Update indicates if any action has taken place on
a document. Please note that even if default settings are selected, the user can always
change these settings during the eFiling process, for a one-time search without affecting
the default settings.
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Using eFiling — Default Settings
0 svents- o o T =

| @ https://juvenile.utcourts.gov/maintenance/SetDefaults?sid=0.181 I

Set My CARE Defaults
Defaults for: Daca OTPUser
Agency: Firm
My Calendar Judge | Judge OTPUser \a
E File For: | DACA OTPUser v

Recent Filed (# days): |10 v |
Recent Update (# days): |3 v |

File rw
\

<71t Lake County Juvenile Division
District Attorney

111 @@ =

Salt Lake City, UT 84111

SN

o —— —

| Save & Giose

The user may enter the filer’s information that will populate the top-left
corner of proposed orders created in eFiling. Please note that even if filer
information is entered, the user can always change this information during
the eFiling process, for one-time use without affecting the default settings.



Using eFiling — My Cases
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€ C.ARE-Main Application - Google Chrome EI@—.

€« - C A @ httpsy//juvenile.utcourts.gov/site/CARE.jsp
i Apps [ Work @ MyDrive G Google Calendar [E] Master Phone List g JA Folder

Home FindCase Case Parly Incident Petition Calendar Upload Profile Help Logout

EARE District Attorney
“Dieiner

Attorney Welcome to C.A.R.E.
Logout

LI This system is dedicated to the welfare of Utah's youth.

My eFiled
My eFile Batch <<< See updates to CARE by clicking on "Releases"
eFile New
UPDATES Last program deployment Sunday, November 1st, 2015.
Releases
Email
HelpDesk

My Cases allows the user to search for cases they are already assigned to, view the
next hearing date, display relationships to the case, and eFile to a single case.
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Using eFiling — My Cases

ﬂ My Cases - Google Chrome E@
https://juvenile.utcourts.gov/demographics/MyCases?sid=0.8874525239225477 (O]
User ID trainingt —SET Agency i

Firm Salt Lake Dis#reT Attorney’s Office Bar #

Search Type L Pn v

Search by Range ® Last Name Range Begins: (A v | Ends: (A * Show Next Hearing

Search by Input Case # (Name) First: Last:

DOB  Gender District Office Relationships

Enter search criteria and click 'Find' button.

By default, the ‘ Search by Range’ radio button is selected. The default setting begins
and ends with the letter A. The letter range can be changed before clicking the Find
button, if the user desires. Users can also search by case number and/or first and
last name search by clicking the radio button next to ‘Search by Input,’ entering the
required information, and selecting the Find button. Remember, search results in
My Cases will only display cases the user, or firm, is currently assigned to.



Q My Cases - Google Chrome

& https://juvenile.utcourts.gov/demographics/MyCases

User ID trainingb User Agency Firm

Firm Salt Lake District Attorney's Office Bar #

Search Type My Cwn ¥

Search by Range ® Last Name Range Begins: |A ¥ | Ends: A ¥ Show Next Hearing
Search by Input Case # (Name) First: Last:

DOB Gender District Office

G F  WestJordan
4 M WestJordan
ndro 1 ] Salt Lake City
2 M WestJordan
(Lilly)y K 3 F West Jordan
] M WestJordan
] F  WestJordan
3 I West Jordan
1 M Waet lardan

Search results using the ‘Search by Range’ option are displayed alphabetically, by last

name.

Relationships
Display

Display
Display
Display
Display
Display
Display
Display

Niznlaw
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Using eFiling — My Cases

My Cases - Google Chrome | = || [=] || 3 |
B https://juvenile.utcourts.gov/demographics/MyCases

User ID trainingG User Agency Firm

Firm Salt Lake District Attorney’s Office Bar #

Search Type My Own ¥

Search by Range Last Name Range Begins: (A v | Ends: [A ¥ Show Next Hearing

(Name) First: |ja Last: |al
DOB  Gender District Office Relationships

M WestJordan Display ot
M WestJordan Display “
M WestJordan Display r

Search results using the ‘Search by Input’ option are also displayed
alphabetically, by last name. Please note, as with any search in CARE, only two
letters are required in the First and Last name fields. Again, the more
information entered in the search field, the narrower the results will be. If a
case number is used, only one result will show.
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r:“% _ Using eFiling — My Cases

E My Cases - Google Chrome (= |[® ][ =]
& https://juvenile.utcourts.gov/demographics/MyCases
User 1D trainingt User Agency Firm

Firm Salt Lake District Attorney's Office Bar #

Search Type My Own ¥

Search by Range

Last Name Range Begins: |A ¥ | Ends: A #| Show Next Hearing

Search by Input * Case# (Name) First: |ja

DOB  Gender District Office MNext Hearing Relationships
West Jordan Display
West Jordan Display
M West Jordan Display

EER

Both search options allow the user to select the ‘Show Next Hearing’ radio
button if desired. If there is a hearing scheduled, it will be displayed in a new
column. Please note this option is not pre-selected and the box must be clicked
by the user before performing the search.
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E My Cases - Google Chrome == ”ﬁ|
B https://juvenile.utcourts.gov/demographics/MyCases
User ID trainingG User Agency Firm
Firm Salt Lake District Attorney’s Office Bar #
Search Type My Own ¥
Search by Range Last Name Range Begins: (A v | Ends: (A ¥ Show Next Hearing
Search by Input ® Case# (Name) First: |ja Last: al
DOB  Gender District Office Relationships
M WestJordan Display .
M WestJordan Display r?
M West Jordan Display r
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Case Set From: MyCalendar

Click on a case number to view the case in CARE.
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E Mame Lookup Relationships - Google Chrome

1 https://juvenile.utcourts.gov/demographics/Name

Relationship
Father
Mother

28 2B vl

*pop-up window

M
M
M

Firm

Gender District Office

West Jordan
West Jordan
West Jordan

Last:

Relzionsiios

A ¥ | L Show Next Hearing

al

Display
Display
Display

If the user would like to see the relationships listed on the case, they can do so
by clicking on the ‘Display’ link. This opens a pop-up window displaying the
names of relationships which have been added to the case in CARE.




User ID trainingG User Agency Firm
Firm Salt Lake District Attorney’s Office Bar #
Search Type My Own ¥
Search by Range Last Name Range Begins: (A v | Ends: [A ¥ Show Next Hearing
Search by Input ® Case# (Name) First: |ja Last: al
DOB  Gender District Office Relationships

M WestJordan Display
M WestJordan Display
M WestJordan Display

Click on the grey folder with green plus sign to begin the eFiling process.
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Using eFiling — My Cases

[ | My Cases - Google Chrome = || B ER
B https://juvenile.utcourts.gov/demographics/MyCases Q
User ID trainingG User Agency Firm
Firm Salt Lake District Attorney’s Office Bar #
Search Type My Own ¥
Search by Range Last Name Range Begins: (A v | Ends: [A ¥ Show Next Hearing
Search by Input ® Case# . ke [al
The page at https://juvenile.utcourts.gov says: pT——
Display
eFile Confirmation: Display

t
vy
.

* Are you sure you want to eFile on _5]? 1 Display

Prevent this page from creating additional dialogs.

An eFile Confirmation box will appear. Click the ‘OK’ button if you would like to
proceed with eFiling. Please note, from this point, the eFiling process is the same
and will be presented in more detail beginning on page 50.




Using eFiling — My Calendar

€ CARE- Main Application - Google Chrome [= & ]l=]

« > CfH https://juvenile.utcourts.gov/site/CARE.jsp (o
i Apps (] Work @ MyDrive & Google Calendar Master Phone List g JA Folder

Home FindCase Case Parly Incident Pefition Calendar Upload Profile Help Logout

CrLIE] District Attorney

Welcome

District

Attorney Welcome to C.A.R.E.
Logout

Set Defaults
‘Calendar This system is dedicated to the welfare of Utah's youth.

My eFile Batch <<< See updates to CARE by clicking on "Releases"
eFile New

UPDATES Last program deployment Sunday, November 1st, 2015.

Releases
Email
HelpDesk

My Calendar allows the user to search by judge and court date, eFile to all cases
associated to a hearing or to an individual case, eFile automatically to assigned
incidents associated to the hearing, and view documents specific to the hearing.
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Using eFiling — My Calendar

e My Calendar - Google Chrome EI@
https:_e’,-*juvenile.utcowg.‘iu.,-'wun.Lalen-:lar;’m}rCalenciar.dD —— @
-
Adaring Officer | Testing Judge v Hearing Location
Date * |12-01-2015 rl == Time Range AM ¥ | To AN Y
Agency Firm Firm Name Salt Lake District Attorney’s Office

Tue - Decemberg

Assinnzg

Documents Start-End Time Courtroomn: Hearina Officer Case# Youth Nam=o Judge/Commissioner eFile

The user may select any search criteria they would like in order to perform the
search. Once all information is selected, click the Find button. Please note that
the more information selected in the search fields will produce fewer results. For
broader search results, use fewer search fields.




Using eFiling — My Calendar

& https://juvenile.utcourts.gov/calendar/courtCalendar/myCalendar.do Q
Hearing Officer | Judge OTPUser v | Hearing Location v
Date * 08-27-2015 | [} 4= =) Time Range AM ¥ | To AN ¥

Agency Firm Firm Name Salt Lake District Attorney's Office
Thu - August 27

Assigned
Documents Start-End Time Courtroom Hearing Officer Case# Youth Name Judge/Commissioner  eFile

VIEW 09:00 AM-09:15 AM  SaltLake (SL2) Judge OTPUser 1004313 Sanford AJ Sharpie
Recent eFile(s
|1 Docunpnt(s) Last 1 Days

A red folder indicates a new document has been filed, or changes have been made
to a previously filed document, during the time established in your default
settings. Mousing over the folder will display a pop-up box indicating the number
of documents to be viewed.



! Using eFiling — My Calendar

E My Calendar - Google Chrome EI@
& https://juvenile.utcourts.gov/calendar/courtCalendar/myCalendar.do Q
Hearing Officer | Testing Judge v Hearing Location v

Date * [02-12-2015 == Time Range AM ¥ | To AM ¥
Agency Firm Firm Name Salt Lake District Attorney's Office

Thu - February 12

Assigned
Documents Start Engd Tune Courtroom Hearing Officer Case# Youth Name Judge'Commicsioner  eFile
=T 02:00 PM-03:00 PM  Salt Lake (SLE8) Testing Judge 999999 Yogi TEST CASE Bear Testing Judge o
( VIEW 06:00 PM-06:05 PM  Salt Lake (SL&) Testing Judge 1004313 San'ford AJ Sharpie s

Search results will display in alternating colors in order to differentiate between
hearings. If multiple cases are scheduled for one hearing, such as siblings on a
Child Welfare case, they will be grouped in one color. The user is now able to view
documents associated to the case/hearing, click on the case number to view the
case in CARE, and eFile documents.
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Using eFiling — My Calendar

E My Calendar - Google Chrome EI@
https://juvenile.utcourts.gov/calendar/courtCalendar/myCalendar.do Q
-
Hearing Officer | Testing Judge v Hearing Location v
Date * [02-12-2015 == Time Range AM ¥ | To AM ¥
Agency Firm Firm Name Salt Lake District Attorney's Office

Assigned
Documents Start-End Time Courtroom Hearing Officer Case# Youth Name Judge/C ommissioner

00 PM-03:00 PM SaltLake (SL8) Testing Judge 999099 Yogi TEST CASE Bear Testing Judge ‘_
G:00 PM-06:05 PM  Salt Lake (SL8) Testing Judge 1004313 San'ford AJ Sharpie '_

Click on the ‘view’ link to see documents related to a hearing.
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Using eFiling — My Calendar

€ CARE-Main Application - Google Chrome

€« C f https://juvenile.utcourts.gov/site/CARE jsp
i Apps [ Work 44 MyDrive & Google Calendar [E] Master Phone List gy JA Folder

Home FindCase Case Party Incident Petition Calendar Upload Profile Help Logout :
[ ] Documents related to a Hearing Cases, Incidents associated to the hearing
1004313 San‘ford Sharpie - 33
Judge/Hearing Officer Judge OTPUser
BARE MlowingDae 00120130004 *Displayed in CARE
s — play

Amended Case(s) Incident(s)

_10-20-2015 Order - JUdQE: 2V aTEE P =2 T Eeratte vie all need o configure chrome San‘ford Sharpie 33,34,35
Set Defaults 09-13-2015 Order - Judge: otpuserf - Hearing: 08-27-2015 Hearing Date Time: 08-27-2015 9:00 AM San‘ford Sharpie 33
My Cases
Myyl‘:alendar Court review 2/23/2015 San‘ford Sharpie 5,11,33,35,36 46
My eFiled testtesttitled San'ford Sharpie 5.11,33,35,36,38,39.46
”‘;‘;5;"’,.23}“ 08-05-201 test tseat Sanford Sharpie 5113335 36 38 39 46
| 0r2r2ms Petition Certificate Of Service @ test cert of service test San‘ford Sharpie 33,46
U:zATES 07-27-2015 Petition Notices (Sealed) TEST Notice Sansford Sealad Sanford Sharpie 33 46
eleases
| 07-17-2015 Petition Notices San‘ford Sharpie 1,2,3,456,7,89,10,11,12,13
14,15,17,18,19,20, 21,22, 23 24
25,26,27.31,32,33,34 35 36,37
38,39, 40
01-15-2015 Order - Judge: Dave Hayward - Hearing: 08-20- Hearing Date Time: 08-20-2014 5:00 AM San‘ord Sharpie 18,21,24,33, 34 \
2014
12-23-2014 Care Pefition San‘ford Sharpie 27, 33, 3{ B ty Colercns g Chrcene =3
12-22-2014 Care Petition San‘ford Sharpie 33,343 At juvenile. utcourts.gov,/'ca 1w nvCalendar.dc [0}
12-22-2014 Care Petition San‘ford Sharpie 33.34.3
12-10-2014 Petiion MJ Agreement B Sanford Sharpie 33,3 Heating Officer | Judge GTFieer 7 Hearing Locstion v
124102014 Petiion Summons test sanford sharpie 4 Ds - gezr20s () ] o ThnA Hang A X ==
12-09-2014 Petition Notices Santord ShEI’DIB la 34 3 P Agency Fem Firm Name S8t Lake Destnct Afomay's Ofice
09-19-2014 Petition Motices Sanford Sharpie I 33
09-15-2014 Other Social Record Preliminary Inquiry Letter San‘ford Sharpie 33,34 DRO0AM-UZ15AM  Sellske(SL2)  Judgs OTFUser 1004313 Santond A) Shampie
09-11-2014 Child Welfare Warrant ‘was not nice to that poor cow San‘ford Sharpie 33
09112014 pegtion Summons B San'ord Sharpie 33
09-09-2014 Other Social Record Preliminary Inquiry Letter San‘ford Sharpie 32,33

*Remains open

The hearing documents will be listed in the CARE window. Please note, the eFiling
window will always stay open, separately from CARE, until closed by the user. The
user can further sort documents by clicking on the subtabs.



Utah State Courts

Using eFiling — My Calendar

€ CARE-Main Application - Google Chrome
€« C f https://juvenile.utcourts.gov/site/CARE jsp
22! Apps [0 Work &4 MyDrive & Google Calendar Master Phone List @y JA Folder
Home FindCase Case Party Incident Petition Calendar Upload Profile Help Logout -
[ ] Documents related to a Hearlng Cases, Incidents associated to the hearing
1004313 San‘ford Sharpie - 33
Judge/Hearing Officer Judge OTPUser
EARE Hearing Date  08-27-2015 09:00 AM
Hearing Notes
Welcome
Aut:f)lrﬁ::‘ 8 Dosuments'y/All Case Documents'y/Legal Documents'y/Social Documents\/Safeguarded Docs'y/ Probation Dbes
Logomy Date ocument Title Incident(s)
10-29-2015 Order - Judge: avaldez - Hearing: 09-15-2014 Because we all need to configure chrome San‘ford Sharpie 33,34,35
Set Defaults 09-13-2015 Order - Judge: otpuserf - Hearing: 08-27-2015 Hearing Date Time: 08-27-2015 9:00 AM San‘ford Sharpie 33
M';‘g;:%zr 08-19-2015 Reports Courl review 2/23/2015 San‘ford Sharpie 5.11,33,35.36.46
My eFiled 08-10-20| Case/Safety/Treatment Plan testtesttitled Sanford Sharpie 5,11,33,35,36,38,39.46
M\::F!IF“@! B::Ch 08-05-201 test tseat Sanford Sharpie 5113335 36 38 39 46
| 07-27-2015 Petiion Certificate Of Service 0 test cert of service test San‘ford Sharpie 33,46
U:zATES 07-27-2015 Petition Notices (Sealed) TEST Notice Sansford Sealad Sanford Sharpie 33 46
eleases
[ 07-17-2015 Petition Motices Sanford Sharpie 1,2,3,456,7,8,910,11,12,13
14,15,17,18,19,20, 21,22, 23 24
25,26,27.31,32,33,34 35 36,37
38,39, 40
01-15-2015 Order - Judge: Dave Hayward - Hearing: 08-20- Hearing Date Time: 08-20-2014 5:00 AM San‘ford Sharpie 18,21,24,33,34
2014
12-23-2014 Care Petition San‘ford Sharpie 27.33,34. 36
12-22-2014 Care Petition Sanford Sharpie 33,34, 36, 37
12-22-2014 Care Petition San‘ford Sharpie 33.34. 36
12-10-2014 Petiion MJ Agreement B San‘ford Sharpie 33,24
12-10-2014 Petition Summons test San‘ford Sharpie 33
12-09-2014 Petition Notices San‘ford Sharpie 33,34,35
09-19-2014 Petition Motices Sanford Sharpie 33
09-15-2014 Other Social Record Preliminary Inquiry Letter Sanford Sharpie 33,34
09-11-2014 Child Welfare Warrant ‘was not nice to that poor cow San‘ford Sharpie 33
09112014 pegtion Summons B San'ord Sharpie 33
09-09-2014 Other Social Record Preliminary Inquiry Letter San‘ford Sharpie 32,33

To view the document, the user must click on the title of the document; this
opens an additional window showing the document. If a trash can is showing,
that means a document that had been eFiled has been deleted. By clicking on the
trash can, a pop-up window opens, displaying the information as to when, why,
and who deleted the document.



€ CARE-Main Application - Google Chrome

L
i Apps [ Work & MyDrive G Google Calendar [E] Master Phone List & JA Folder

C' i | & https//juvenile.utcourts.gov/site/CARE jsp

® Documents related to a Hearing

i

EARE

Welcome

Judge/Hearing Officer Judge OTPUser
Hearing Date  08-27-2015 09:00 AM
Hearing Notes

Home FindCase Case Party Incident Petition Calendar Upload Profile Help Logo

- P

& hteps: JU\'CI‘WJ“S.QO\' 550

wyPOF?docdd=178

Cases, Incidents associated to the hearing
1004313 San‘ford Sharpie - 33

District
Attorney

Probation Docs

Amended Case(s) Incident(s)

Third Dhstict Juvemile Coun
FOR SALT LAKE COUNTY, STATE OF UTANH

STATE OF UTAH, in the mierest of lest Lseal

Sharpic, Sanford AJ 02282000 Casc No. 1004313

Logout
| 10-29-2015 Order - Judge: avaldez - Hearing: 09-15-2014 Because we all need to configure chrome San‘ford Sharpie 33,34,35 A Ferson Under the Age of 15 Years Judge Anthony Ferdon
Set Defaults 09-13-2015 Order - Judge: otpuserf - Hearing: 08-27-2015 Hearing Date Time: 08-27-2015 9:00 AM San‘ford Sharpie 33
M’;“l‘:acll;:edir 08-19-2015 Reporis Court review 2/23/2015 San‘ord Sharpie 5,11,33,5,36.46 J It 15 heretry ordered that an officer from the Salt Lake County SheriT's department ranspor
My eFiled 08-10-20 Case/SafetyTreatment Plan testtesttitled San‘ford Sharpie 5,11,33,35,36,38,3.46 gcitenec DB front fhe St L Conmty Adul Newabios Conic, I
My eFile Batch gg o5 201 —— the Third Dstract Juvenile Court located at 880 South Redwood Road, West Jordan, Utah, for a hearing to be
eFile New San‘ford Sharpie 5.11,33,3536 33’9_45 beld on before the Honorabile
| 0r2r2ms Petition Certificate Of Service @ test cert of service test San‘ford Sharpie 33,46
U:zATES 07-27-2015 Petition Notices (Sealed) TEST Notice Sansford Sealad Sanford Sharpie 33 46
eleases i y
[ 07172015 Petition Notices San‘ford Sharpie 1,2,3,4,5 6, 48,9, 10, SIGNED BY THE COURT
14,1517, 18, §9,20, 21
25,26,27.31.82,33 34
38,39, 40 B View Document List - Googhe Cheome = [BTs
01-15-2015 Order - Judge: Dave Hayward - Hearing: 08-20- Hearing Date Time: 08-20-2014 5:00 AM San‘ford Sharpie 18,21,24,33 B4 B hups:juvenile.utcourts.gov/associateEwarrants/Displ @
2014
12-23-2014 Care Pefition Santord Sharpie 37 33 34,36 Document List For Docld 17803271 [ Cancel |
12-22-2014 Care Petition Sanford Sharpie 33,34, 36,37
12222014 Care Petition Santord Sharpie 33.34.36 i
12-10-2014 Petition NJ Agreement @ San‘ford Sharpie 33,34 17803211_1.p
12-10-2014 Petition Summons test San‘ford Sharpie 33
12-09-2014 Petition Notices Sanford Sharpie 33,34, 35 \
09-19-2014 Petition Motices San‘ford Sharpie 33 \ * . .
09-15-2014 Other Social Record Preliminary Inquiry Letter San‘ford Sharpie 33,34 \ O p e n S I n p O p— u p WI n d OW
09-11-2014 Child Welfare Warrant was not nice to that poor cow San‘ford Sharpie 33 \
09112014 pegtion Summons B San'ord Sharpie 33 \
09-09-2014 Other Social Record Preliminary Inquiry Letter San‘ford Sharpie 32,33 \

To view the document, the user must click on the title of the document; this
opens an additional window showing the document. If multiple files have been
uploaded, they will display in a list; the user can then click on which attachment

they would like to view.
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Using eFiling — My Calendar

E My Calendar - Google Chrome EI@
https://juvenile.utcourts.gov/calendar/courtCalendar/myCalendar.do Q
Hearing Officer | Testing Judge v Hearing Location v
Date * [02-12-2015 == Time Range AM ¥ | To AM ¥
Agency Firm Firm Name Salt Lake District Attorney's Office

Thu - February 12

Assigned
Documents Start-End Time Courtroom Hearing Officer Case#  Youth Name Judge/Commissioner  eFile
VIEW 02:00 PM-03:00 PM  Salt Lake (SLE8) Testing Judge 999999 \"0Qi TEST CASE Bear Testing Judge
VIEW 06:00 PM-06:05 PM  Salt Lake (SL&) Testing Judge 1004313 pBanford Ad Sharpie

*eFiling window remains open

Click on a case number to go to the case in CARE.
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Using eFiling — My Calendar

E My Calendar - Google Chrome

https://juvenile.utcourts.gov/calendar/courtCalendar/myCalendar.do

[eE =]
Q

Hearing Officer | Testing Judge

Date * 02-12-2015

Agency Firm
Thu - February 12

T

-

Hearing Location

* * Time Range AM v | To AN Y

Firm Name Salt Lake District Attorney's Office

Assigned

Documents Start-End Time Courtroom Hearing Officer
VIEW 02:00 PM-03:00 PM  Salt Lake (SLE8) Testing Judge 999099 Yogi TEST CASE Bear Testing Judge
WVIEW 06:00 PM-06:05 PM  Salt Lake (SL&) Testing Judge 1004313  San'ford AJ Sharpie

Case# Youth Name Judge/C ommissioner

Click on the grey folder with green plus sign to begin the eFiling process.




! Using eFiling — My Calendar

No| My Calendar -

[
& https://juvenile.utcourts.gov/calendar/courtCalendar/myCalendar.do# @
Hearing Officer |Judge OTPUser v Hearing Location v
Date *[08-27-2015 & 4= Time Range AM ¥ | To AM ¥
Agency Firm Firm Name Salt Lake District Attorney’s Office
Thu - August27
- - - = Assigned
Documents Start-End Time cof €File Hearing/Ca=z Hearing Judge/Commissioner  eFile
VIEW 09:00 AM-09:15 AM  Sal . Sharpie o
Option: ® Hearing Case Hearing m =

The benefit of eFiling through My Calendar is the option to eFile documents to all
cases and incidents associated to a hearing. The user is still able to remove a case
and/or incident during this process if necessary.




R Using eFiling — My Calendar

[
& https://juvenile.utcourts.gov/calendar/courtCalendar/myCalendar.do# @
Hearing Officer |Judge OTPUser v Hearing Location v
Date * 03-27-2015 | [ 4= Time Range AM ¥ | To AM ¥
Agency Firm Firm Name Salt Lake District Attorney’s Office
Thu - August27
- - - = Assigned
Documents Start-End Time cof €File Hearing/Ca=z Hearing Judge/Commissioner  eFile
VIEW 09:00 AM-09:15 AM  Sal . Sharpie o
Option: ® Hearing Case Hearing m =

The benefit of eFiling through My Calendar is the option to eFile documents to all

cases and incidents associated to a hearing. Hearing automatically selects all

cases scheduled. If you would only like one case, select the Case Hearing option.
The user is still able to remove a case during this process if necessary.
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Using eFiling — My Calendar

E eFile Mew Document on Case Hearing Information - Google Chrome EI@
https://juvenile.utcourts.gov/efiling/EfileExistingCaselnc?caseHearingld=4576350&sid=0.530129472259: @,
eFile New Document on Case Hearing Information

Case Name [Case #): San'ford AJ Sharpie (1004313)
Description Intake Decision
td 3 GRAFFITI 5300 - $1000 DAMAGE PET Delinguency

If multiple incidents are scheduled for the hearing, they will all be pre-selected.
The user is still able to uncheck any incidents they may not want associated to the
document being eFiled. Please note, from this point, the eFiling process is the
same and will be presented in more detail beginning on page 56.



€ CARE- Main Application - Google Chrome

Using eFiling — My eFiled

€< - C A |G httpsy//juvenile.utcourts.gov/site/CARE.jsp

i Apps (] Work @ MyDrive & Google Calendar Master Phone List g JA Folder

Home FindCase Case Parly Incident Pefition Calendar Upload Profile Help Logout

Welcome
District

Attorney
Logout

Set Defauits
My Cases

My eFiled
eFile New
Releases

Email
HelpDesk

EarE

UPDATES

District Attorney
Welcome to C.A.R.E.
This system is dedicated to the welfare of Utah's youth.

<<< See updates to CARE by clicking on "Releases”

Last program deployment Sunday, November 1st, 2015.

Case # No Current Case - -

My eFiled allows the user to search for any document they, or their firm, have eFiled.
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Using eFiling — My eFiled

Bl Filed - Google Chrome

[=)=]==]
https://juvenile.utcourts.gov/efiling/MyEFile?sid=0.8192957225255668 @
My eFiled
Status v Case # Filed Date Range
® My eFiling Firm eFiling #| Filed Last(1 Day) ¥/ Open/Recent Updates Last{1 e m
for Firm User: Days)

. 2
Doc. SubTvpe Cieu Dais View Cumpiict Date Tima
1ifle Filer Hold Date Doc Userid Incident|s) #
o Review Petition 12-01-2015 View New Filing San‘ford Sharpie (1004313)
Petition Test trainingé 33

Documents eFiled within the default settings will automatically be displayed.
However, the user can perform a search to display eFiled documents using the
Status of the document, Case Number, Filed Date Range, and/or Filed Last or
Open/Recent Updates. If the user works for a firm, a search can also be performed
for documents filed by other users in the firm.




https:/

My eFiled

/juvenile.utcourts.gov/efiling/MyEFile @

Status Case # Filed Date Range
® My e ¢ Filed Last{1 Day) ¥ Open/Recent Updates Last(1 e
for Firm | 4 Days) End
Filed Date View Completed Date Time Case #
[a01=Y Commissioner Approved Filer Hold Date Doc Status Usend Incident(s) #

Completed
Declined to Sign
MNew Filing
Pending
Pending Signature
Froposed

igned

No Results exist for specified search criteria.

napproved
signed

The user can search for specific Status types by selecting the desired status from
the drop-down box.



& https://juvenile.utcourts.gov/efiling/MyEFile?sid=0.8192957225255668

My eFiled

Status v Case # Filed Date Range

® My eFiling Firm eFiling #| Filed Last{1 Day) ¥ Open/Recent Updates Last{1

for Firm User: e-File Details:

{Queue: Review Queue, e-File #: 2106
S\Siled Date: 12-01-2015, Filed By: training6, Submitted: 12-01-2015 01:58:04 PM

ord Sharpie (1004313)

:ﬂ Review Petitiof Dpcument: Petition (Petition), Document Title: Petition Test
Petitiof

£ssuciated Case(s)/Incident(s)#:

+ Youth: San'ford 41 Sharpie (1004313) - Dist. Office: Salt Lake City
No Judge Assigned
Inc #(s): 33

Hovering your mouse over the document title will pop-up a box that displays
information about the document such as which queue it is assigned to, the
document eFiling number, the file date, the user that filed the document, time the
document was submitted, status of the filing, what document type, and the
document title. You will also see the case information of the case the document
was eFiled to.




Using eFiling — My eFiled

Bl Filed - Google Chrome

| & https://juvenile.utcourts.gov/efiling/MyEFile?sid=0.8192957225255668

My eFiled

Status |

(® My eFiling "' Firm eFiling

for Firm User:

Ml

Queue

. Review

The eFiled document can be viewed by clicking on the ‘View’ link. The document
will open in a pop-up window.

Doc. SubType

Petition Test

Case# | |.

Filed Last(1 Day) ¥/ Open/Recent Updates L4

Days)

Filed Date View
Filer Hold Dat» Doc

12-01-2015
training6

ile.utcourt

eFile Test

(== =]

layPDF?docld=17802183&fileNam... | = || @ |[ &2 | |
https://juvenile.utcourts.gov/associateEwarrants/DisplayPDF?docld=17808183 Q |
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R Using eFiling — My eFiled

Bl Filed - Google Chrome

[=)=]==]
https://juvenile.utcourts.gov/efiling/MyEFile?sid=0.8192957225255668 @
My eFiled B
Status v Case # H Filed Date Range
® My eFiling Firm eFiling ¥| Filed Last{1 Day) ¥ Open/Recent Updates Last(1 e m
for Firm User: Days)
. 2
Doc. SubType Filed Date View Completed Date Time Case®
Title Filer Hold Date Doc Status Userid incident(s) #
- Review Petition 12-01-2015 View New Filing
Petition Test

training6

*eFiling window remains open

e

Clicking on the name of the case will display the case in CARE.
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Using eFiling — My eFiled

Bl Filed - Google Chrome

[=)=]==]
https://juvenile.utcourts.gov/efiling/MyEFile?sid=0.8192957225255668 @
My eFiled B
Status v Case # Filed Date Range
® My eFiling Firm eFiling #| Filed Last(1 Day) ¥/ Open/Recent Updates Last{1 e m
for Firm User: Days)

. 2
Doc. SubType Filed Date View Completed Date Time Case#
Title Filer Hold Date Doc Status Userid Incident|s) #
| Petition 12-01-2015 View New Filing San‘ford Sharpie (1004313)
Petition Test trainingé 33

Click on the grey folder with green plus sign to begin the eFiling process. By
beginning the eFile process through My eFiled, CARE will eFile to the same case
and incident number(s) the document the user was viewing. Please note, from

this point, the eFiling process is the same and will be presented in more detail
beginning on slide *******x
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Using eFiling — My eFile Batch

€ CARE- Msain Application - Google Chrome
€« = C A G https://juvenile.utcourts.gov/site/CARE jsp
2! Apps (] Work s MyDrive G Google Calendar Master Phone List g JA Folder
Home FindCase Case Party Incident Petition Calendar Upload Profile Help Logout

i
EQREE District Attorney
Welcome to C.A.R.E.

Welcome
District
Attorney
Logout
This system is dedicated to the welfare of Utah's youth.

Set Defaults

My Cases
My Calendar
My eFile Batch <<< See updates to CARE by clicking on "Releases"
Last program deployment Sunday, November 1st, 2015.

UPDATES
Releases

Email

HelpDesk

My eFile Batch allows the user access to documents in draft status. The user can
either continue the eFiling process or delete documents they no longer wish to file.



eFile
Batch Doc. SubType
1D Title

View

Doc  Hold Date Status

Cicauun Date 11me

Usend

Case #
Incident(s) #

eFile Batch - Google Chrome = = | =
& https://juvenile.utcourts.gov/efiling/MyEfileBatchLookup Q
- My-eB3
EFile Batch ID Status Open Queues ¥ Case # -

My eFiling Firm eFiling for Firm User: | District Attorney v

B 401 Missing Clickto Add Incomplete  08-12-2015 11:36:40 AM  San'ford Sharpie (1004313) Creating efile Batch record from New
Document trainingd 45

B 402 Missing Click to Add Incomplete  08-12-2015 11:43:00 AM San‘ford Sharpie (1004313) Creating efile Batch record from Mew
Document trainingd

B 413 Proposed Order View Click to Add Draft 08-12-2015 03:3418 PM  San‘ford Sharpie (1004313) Creating efile Batch record from New

Training trainingé

B 563 Missing Clickto Add Incomplete  08-26-2015 09:45:08 AM San‘ford Sharpie (1004313) Creating efile Batch record from MyCases
Document training& 44

B 586 Missing Clickto Add Incomplete  08-26-2015 03:36:44 PM  Chisai Unko-johnson (500005) Creating efile Batch record from New
Document trainingd

B 587 Missing Clickto Add Incomplete  08-26-2015 03:37:28 PM  Chisai Unko-johnson (500005) Creating efile Batch record from New
Document trainingd 336, 337

B 888 Missing 09-15-2015 Incomplete  08-31-2015 11:34:42 AM San'ford Sharpie (1004313) Hold for 10 days. 09-03-2015 12:49 PM - training&
Document trainingé

After clicking on the My eFile Batch link, all open documents will display; a search
is not required. However, the user may narrow the displayed documents by
entering criteria in the search fields. A search can be performed by the specific
eFile Batch ID number, status of the document (draft or incomplete), or case
number. The user can also search for documents started by other members of
their firm by selecting the radio button ‘Firm eFiling” and selecting the user from
the Firm User drop down box.
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Using eFiling — My eFile Batch

E eFile Batch - Google Chrome EI@
https://juvenile.utcourts.gov/efiling/MyEfileBatchLookup @
My eBatch
eFile Batch 1D Status Open Queues ¥ Case #

®' My eFiling Firm eFiling for Firm User: | District Attorney v

eFile
Batch Doc. SubType View
1D Title Doc

Creation Date Time Case #

Hold Date Status Usend

Incident(s) #

Ef
G./SSS

Document

trainingé

E 401 Missing Clickto Add Incomplete  08-12-2015 11:36:40 AM  San'ford Sharpie (1004313) Creating efile Batch record from New
Document trainingd 45
B 102 Missing Click to Add Incomplete  08-12-2015 11:43:00 AM San‘ford Sharpie (1004313) Creating efile Batch record from Mew
Document trainingd
B 13 Proposed Order View Click to Add Draft 08-12-2015 03:3418 PM  San‘ford Sharpie (1004313) Creating efile Batch record from New
Training trainingé
B 63 Missing Clickto Add Incomplete  08-26-2015 09:45:08 AM San‘ford Sharpie (1004313) Creating efile Batch record from MyCases
Document training& 44
B 86 Missing Clickto Add Incomplete  08-26-2015 03:36:44 PM  Chisai Unko-johnson (500005) Creating efile Batch record from New
Document trainingd
a7 Missing Clickto Add Incomplete  08-26-2015 03:37:28 PM  Chisai Unko-johnson (500005) Creating efile Batch record from New
Document trainingd 336, 337
Missing 09-15-2015 Incomplete  08-31-2015 11:34:42 AM San'ford Sharpie (1004313) Hold for 10 days. 09-03-2015 12:49 PM - training&

The user can click the ‘edit’ icon which continues the eFiling process. See page 50

for further instructions on the eFiling process.
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H eFile Batch - Google Chrome EI@
& https://juvenile.utcourts.gov/efiling/MyEfileBatchLookup @
My eBatch
eFile Batch ID Status Open Queues ¥ Case #

®' My eFiling Firm eFiling for Firm User: | District Attorney v
eFile
Batch Doc. SubType View Creation Date Time Case #
ID Tifle Doc  Hold Date Status Usend Incident(s) #
H 401 Missing lick to Add Incomplete  08-12-2015 11:36:40 AM  San‘ford Sharpie (1004313) Creating efile Batch record from MNew
Document trainingd 45
B 402 Missing ®lick to Add Incomplete  08-12-2015 11:43:00 AM San‘ford Sharpie (1004313) Creating efile Batch record from Mew
Document trainingd
B 413 Proposed Order View Mick to Add Draft 08-12-2015 03:34:18 PM  San'ford Sharpie (1004313) Creating efile Batch record from New
Training trainingé
B 563 Missing ickto Add Incomplete  08-26-2015 09:45:08 AM San'ford Sharpie (1004313) Creating efile Batch record from MyCases
Document training& 44
H 586 Missing Qickto Add Incomplete  08-26-2015 03:36:44 PM  Chisai Unko-johnson (500005) Creating efile Batch record from MNew
Document trainingd
H 587 Missing i Incomplete  08-26-2015 03:37:28 PM  Chisai Unko-johnson (500005) Creating efile Batch record from MNew
Document, trainingé 336, 337
B 888 Missing Incomplete  08-31-2015 11:34:42 AM San'ford Sharpie (1004313) Hold for 10 days. 09-03-2015 12:49 PM - training&
Docume trainingé

If a document has been uploaded, it can be viewed by clicking on the ‘View’ link.
The Document Title and SubType can also be viewed. If a document has not been
uploaded, it will show ‘Missing Document.’



eFile Batch - Google Chrome

& https://juvenile.utcourts.gov/efiling/MyEfileBatchLookup

My eBatch
eFile Batch 1D Status
®' My eFiling Firm eFiling for Firm User: | District Attorney

eFile

View
Doc © Hold Date Satus
Misg/ng Clickto Add INcomplete

Batch Doc. SubType
1D Title

Open Queues ¥

Case #

A\

Case #

Incident(s) #

028-12-2015 11:36:40 AM San‘ford Sharpie (1004313)
trainingé 43

Creation Date Time
Usend

Creating efile Batch record from New

B 402 Migsing Click to Add Indomplete  08-12-2015 11:43:00 AM San‘ford Sharpie (1004313) Creating efile Batch record from Mew
trainingd

B 413 Proposed Order 08-12-2015 03:3418 PM  San‘ford Sharpie (1004313) Creating efile Batch record from New

Training trainingé

B 563 Incgmplete —_N2-2R-2016 N0-A5-08_AM _Sanfnrd_Shamie (10043131 Craating_efile. Ratch recard from MuCaese

B s S [ENM Change Alert Date Info =
Alert

B 587 Infomplete | pate E

B 288 complete | * Note

Entering a Hold Date, allows the user to hide a document from the list. The
document would appear in the list on the date entered. To enter a date, the user
would click on the ‘Click to Add’ link in the Hold Date column. A new screen opens
allowing the user to enter the required information.
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E eFile Batch - Google Chrome EI@
https://juvenile.utcourts.gov/efiling/MyEfileBatchLookup @
My eBatch
eFile Batch 1D Status Open Queues ¥ Case #

®' My eFiling Firm eFiling for Firm User: | District Attorney v

eFile

Batch Doc. SubType View Creation Date Time Case #
ID Tifle Doc  Hold Date Status Usend I=cident(s) #

[ Missing Clickto Add Incomplete  08-12-2015 11:36:40 A Creating efile Batch recard from New
Document trainingd -

B 402 Missing Click to Add Incomplete  08-12-2015 11:43:00 AM San‘ford Sharpie (1004313) Creating efile Batch record from Mew
Document trainingd

B 413 Proposed Order View Click to Add Draft 08-12-2015

Training trainingé 2

B 563 Missing Clickto Add Incomplete  08-26-2015
Document training& ®

B 586 Missing Clickto Add Incomplete  08-26-2015) =75
Document trainingd :

B 587 Missing Clickto Add Incomplete  08-26-201
Document trainingé,

B 888 Missing 09-15-2015 Incomplete  08-31-

Document trainingé

*eFiling window remains open

Clicking on the name of the case will display the case in CARE.




Using eFiling — eFile New

€ CARE- Main Application - Google Chrome

€« = C A G https://juvenile.utcourts.gov/site/CARE jsp
£ Apps [ Work &4 MyDrive & Google Calendar Master Phone List ¢y JA Folder

EARE District Attorney

District
Attorney Welcome to C.A.R.E.

This system is dedicated to the welfare of Utah's youth.
<<< See updates to CARE by clicking on "Releases"

Last program deployment Sunday, November 1st, 2015.

Home FindCase Case Party Incident Petition Calendar Upload Profile Help Logout

eFile New can be used to eFile on any case. Unlike eFiling through My Cases or My
Calendar, or finishing the eFiling process through My eFile Batch, no case, incident or
hearing details are pre-selected; the user manually inputs the desired information.
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Using eFiling — eFile New

E Search/Add Case - Google Chrome EI@
https://juvenile.utcourts.gov/efiling/EfileCaseSearchAdd?searchAdd=NewEFileCase&sid=0.11243616556748748 Q

User ID training6 User Agency Firm

Search Type [

Search My Cases ® Case# I—I Date of Birth Range )
(Name) First: | | Last R 7 | -~ LR —
‘ H

Search New Case O Case# [ ——[FF s ok |

Case Name Gender District Office Address Info

Enter search criteria and click 'Find' button.

Again, there are multiple search options available. CARE defaults to ‘Search My
Cases’. This allows the user to search for cases they are assigned to.
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Bl Search/Add Case - Google Chrome EI@
https://juvenile.utcourts.gov/efiling/EfileCaseSearchAdd?searchAdd=NewEFileCase&sid=0.11243616556748748
User ID training6 User Agency Firm
Search Type | ]
Search My Cases O Case# l—l Date of Birth Range
(Name) First: | | Last e E— " | - [T E—) |
L
| | —a—
Search New Case ® Case# |:| (Name) First: Last:

DOB Gender District Office Address Info

Enter search criteria and click 'Find' button.

Selecting the radio button for ‘Search New Case’ allows the user to look for any
case.
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B search/Add Case - Google Chrome EI@
https://juvenile.utcourts.gov/efiling/EfileCaseSearchAdd @
User ID trainingb User Agency Firm
Search Type [ ]
Search My Cases O Case# |—| Date of Birth Range
(Name) First: | | Last L | - [ e |
| | &
Search New Case '® Case# I:I (Name) First: |san Last: |sharp

DOB Gender District Office Address Info

1004313 Sharpie, Sanford AJ 02-28-2000 M Salt Lake City 427 N2015 W SANDY UT 84091 u

Once the desired case is found, the user will click on the green plus icon to begin
the eFiling process.




| Utah State Courts
| : - :
Using eFiling — eFile New

-

ﬂ eFile Batch Detail - Google Chrome E@
& https://juvenile.utcourts.gov/efiling/EfileCaseSearchAdd @
E-File Batch Detail
Efile Batch Id 1612 eFile For Firm User District Attorney v
Created By trainingf Created DateTime 12-03-2015 05:24:52 PM
Status Incomplete Alert Date
Note Creating efile Batch record from New
Case Info
Edit Case# Case Name District Office Incident(s) Remove
E 1004313 Sanford AJ Sharpie Salt Lake City ﬁ

Document Info
INCOMPLETE MISSING DOCUMENT

Add PDF Document {§ Add Proposed Verbiage
Go Back to Batch Lookup

The user is now on the eFile Batch Detail screen. This page allows the user to
add the incident the document should be associated to. Add PDF documents
that do not require a signature, or to create proposed orders. Additional cases
can also be added on this screen if the document pertains to more than one
case, such as on Child Welfare incidents.
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(= [=]=]

E eFile Batch Detail - Google Chrome
https://juvenile.utcourts.gov/efiling/EfileCaseSearchAdd @
E-File Batch Detail

Efile Batch Id 1612 eFile For Firm User District Attorney v
Created By trainingf Created DateTime 12-03-2015 05:24:52 PM
Status Incomplete Alert Date
Note Creating efile Batch record from New
Case Info R
Edit Case# Case Name District Office Incident(s) Remove
1004313 Sanford AJ Sharpie Salt Lake City

Document Info
INCOMPLETE MISSING DOCUMENT

Add PDF Document {§ Add Proposed Verbiage
Go Back to Batch Lookup

By clicking on the ‘Edit’ icon, the user can associate an incident to the filing. At
least one incident must be associated for each case.
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B Efile Case/Incident Detail - Google Chrome El@
& https://juvenile.utcourts.gov/efiling/EfileCaselncidentDetail?efileCaseld=2097 &sid=0.060704575385898: &
Case Information

Case Name (Case #): San'ford AJ Sharpie (1004313)

Available Incidents Assigned Incidents

Intake Intake
inc# Description Decision  Type Inc # Description Decision Type

w THEFT 1500 TC =§5000 PET Delinquency

5 CROCEEDING PET  Wermre
44 gﬁ@gﬁfgﬁiﬂgassmu PET Delinquency
43 JULNERABLEADULT  PET Lo LRI
42 RS0 ROBBERY- DTH Delinquency
D EREEE o
40 ERGCEEDNG CWONLY  id e
9 pameNTALRIGHTS  O5C Weitare

A NIRRT A P E ]

Add Incidenis)

Select the grey box on the appropriate incident(s) you wish to associate to the
document. When finished, click the ‘Add Incident(s) box.



| Using eFiling — eFile New

B Efile Case/Incident Detail - Google Chrome EI@

B https://juvenile.utcourts.gov/efiling/EfileCaselncidentDetail O]

Case Information

Case Name (Case #): San'ford AJ Sharpie (1004313)

Available Incidents Assigned Incidents

Intake Intake
Inc # Description Decision  Type Inc # Descrintion Decision Type
CHILDWELFARE Child - ; 4
45 PROCEEDING FPET Welfare THEFT £1500 TO =55000¥ET Delingquen @
AGGRAVATED ASSAULT -
44 BY PRISONER PET Delinquency
AGG ABUSE -
43 VULNERABLE ADULT  TET Delinguency
AGG. ROEBERY- .
42 CARJACKING CTH Delingquency
CUSTODY DISPUTE Child o =
41 OMNLY OTH Welfare The page at https://juvenile.utcourts.gov says:
CHILD WELFARE Child
40 PROCEEDING CIWONLY Welfare ‘:"V:rzr:'{ile:ure you want Delete this Case Incident record |
39 TERMINATION OF 0sC Child jomithilbatchi '
PARENTAL RIGHTS Welfare ‘
38 VOLUNTARY 0sC Child Ceomed
RELIMQUISHMEMNT Welfare - .
oS —
Add Incident(s) Go to Detail

The selected incident(s) will appear in the Assigned Incidents column. If an
incident was assigned in error, click on the trash icon. The user will be given a
prompt. To confirm the incident should be deleted, click OK.
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B Efile Case/Incident Detail - Google Chrome = || =] ER
B https://juvenile.utcourts.gov/efiling/EfileCaselncidentDetai Q
Case Information
Case Name (Case #): San'ford AJ Sharpie (1004313)
Available Incidents Assigned Incidents
Intake Intaka
Inc # Description Decision  Type Inc # Dzsiption Decision Type
CHILD WELFARE Child ; ™
45 PROCEEDING PET Welfare 4G THEFT $1500 TC =55000 P Delinguency [[7?
AGGRAVATED ASSAULT :
44 BY PRISONER FET Delinquency
AGG ABUSE :
43 VULNERABLE ADULT  FET Delinquency
AGG. ROBEBERY- :
42 CARJACKING OTH Delinquency
CUSTODY DISPUTE Child
. OMLY L Welfare
CHILD WELFARE Child
= FROCEEDING Loninle Welfare
TERMIMATION OF Child
33 PARENTAL RIGHTS OSC Welfare
VOLUNTARY Child
3 RELINQUISHMENT OSC Welfare
A
Add Incident(s) Go to Detail

The selected incident(s) will appear in the Assigned Incidents column. If the
information is correct, the user can proceed in the eFiling process by clicking on the ‘Go
to Detail” button. If you select the ‘Close’ button, the eFiling window will close. The
information will be saved and the user can find it through the My eFile Batch menu.
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! Using eFiling — eFile New

B cFile Batch Detail - Google Chrome
https://juvenile.utcourts.gov/efiling/EfileBatchDetail 7efileBatchld =1615&sid=0.8292627108749002

(= I[=]=]

@

E-File Batch Detail

Efile Batch Id 1615 eFile For Firm User District Attorney v
Created By trainingf Created DateTime 12-03-2015 05:37:44 FM

Status Incomplete Alert Date

Naote Creating efile Batch record from Mew

Case Info R

Edit Case# Case Name
B 1004313 Sanford Al Sharpie

e
Incident(s)

District Office
Salt Lake City

Document Info
INCOMPLETE MISSING DOCUMENT

Add PDF Document [ Add Proposed Verbiage

Go Back to Batch Lookup

The user is then returned to the eFile Batch Detail screen where you can see
the incident(s) you selected is now viewable. Please note, if the wrong
incident was associated, you can click on the trash icon, remove the incident,
and begin the process again by clicking on the edit icon.
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! Using eFiling — eFile New

B cFile Batch Detail - Google Chrome
https://juvenile.utcourts.gov/efiling/EfileBatchDetail 7efileBatchld =1615&sid=0.8292627108749002

(= I[=]=]

@

E-File Batch Detail

Efile Batch Id 1615 eFile For Firm User District Attorney v
Created By trainingf Created DateTime 12-03-2015 05:37:44 FM

Status Incomplete Alert Date

Naote Creating efile Batch record from Mew

Case Info R

Edit Case# Case Name
B 1004313 Sanford Al Sharpie

e
Incident(s)

District Office
Salt Lake City

Document Info
INCOMPLETE MISSING DOCUMENT

Add PDF Document [ Add Proposed Verbiage

Go Back to Batch Lookup

The user is then returned to the eFile Batch Detail screen where you can see
the incident(s) you selected is now viewable. Please note, if the wrong
incident was associated, you can click on the trash icon, remove the incident,
and begin the process again by clicking on the edit icon.
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B cFile Batch Detail - Google Chrome El@
https://juvenile.utcourts.gov/efiling/EfileBatchDetail 7efileBatchld =16 15&sid=0.8292627108749002 @

E-File Batch Detail

Efile Batch Id 1615 eFile For Firm User District Attorney v
Created By trainingf Created DateTime 12-03-2015 05:37:44 FM
Status Incomplete Alert Date
Naote Creating efile Batch record from Mew

Case Info 2
Edit Case # Case Name District Office Incident(s) Remove
B 1004313 Sanford Al Sharpie Salt Lake City 46 il

Document Info
COMPLETE MISSING DOCUME

Go Back to Batch Lookup

Two options are available for eFiling: Add PDF Document or Add Proposed
Verbiage.
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Using eFiling — eFile New — Add PDF

B <File Batch Detail - Google Chrome EI@
& https://juvenile.utcourts.gov/efiling/EfileBatchDetail?efileBatchld=401 @
E-File Batch Detail
Efile Batch Id 401 eFile For Firm User District Attorney v
Created By training6 Created DateTime 08-12-2015 11:36:40 AM
Status Incomplete Alert Date
Note Creating efile Batch record from Mew
Case Info
Edit Case# Case Name District Office Incident(s) Remove
B 1004313 Sanford AJ Sharpie Salt Lake City 45 ﬁ
Document Info
{COMPLE USSING DOCUMENT
Add PDF Document

The user may add a searchable .pdf document by clicking on the ‘Add PDF
Document’ button. Remember documents filed as .pdf documents do not
require a judicial signature. Examples include a motion, affidavit, certificate of
service, or any other supporting document.
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Using eFiling — eFile New — Add PDF

ﬂ Add eFile Document - Google Chrome E'@
https://juvenile.utcourts.gov/efiling/AddEfileDocument?mode=importDoc&efileBatchld=401&docC. @,

Add PDF Document

Document must be PDF

load Size 5 MB
L

Choose File | Mo file chosen

Attach PDF Document

A new screen will appear, requiring the user to select information pertaining to
the document being filed. Always begin by selecting the options from the
‘Document Type’ first. Depending on the selection made, the options available
in the ‘Document Sub Type’ list will vary.
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Using eFiling — eFile New — Add PDF

E Add eFile Document - Google Chrome E'@
https:;’fjuvenile.utcourts.gow'efiIingfﬁ«dclEﬁIEDD:ument?modE-:l'mpor‘tDoc&eﬂIeBatchId:4D1&chC.Gl

Add PDF Document

Document must be PDF
Maximum Document Upload Size 5 MB

Document | v
Type *
Doc Sub l_'l
| Type'
Document | \>
Title
I — |

File * @Mm
Attach PDF Document

Documents should be titled exactly as they are captioned or reflecting what is
being filed as accurately as possible. Please avoid abbreviations
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ﬂ Add eFile Document - Google Chrome E'@

| https://juvenile.utcourts.gov/efiling/AddEfileDocument?mode=importDoc&efileBatchld =401&docC o] |

Add PDF Document

Document must be PDF
Maximum Document Upload Size 5 MB

Docu ment|
Type *

Doc Sub
Type® L7
Docu ment|

Title <
File * Choose File | Mo file chosen

Y]

Attach PDF Document

The user can now click on the ‘Choose File’ button to find the .pdf document
they would like to eFile.
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Using eFiling — eFile New — Add PDF

B Add eFile Document - Google Chrome E'@
https://juvenile.utcourts.gov/efiling/AddEfileDocument?mode =importDoc&efileBatchld=401&docC &

Add PDF Document

Document must be PDF
Maximum Document Upload Size 5 MB

Document

" Motion (Legal Juvenile v
Type | g ) |
Motion to Compel, Motion to Continue, Motion to Convert, Hearing Request, Status & Report Recommendati
DDE*SUb | Motion v
Type
Document .
Title |I".-1nt|un
File * Choose File | eFile Test pdf

Cancel

Attach PDF Document

1| 3

When the appropriate document is selected, select the ‘Attach PDF Document’
button. You will then be returned to the eFile Batch Detail screen.



Utah State Courts

|
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A
B <File Batch Detail - Google Chrome EI@
https://juvenile.utcourts.gov/efiling/EfileCaseSearchAdd @
E-File Batch Detail
Efile Batch Id 1625 eFile For Firm User District Attorney v
Created By training6 Created DateTime 12-07-2015 09:19:48 AM
Status Incomplete Alert Date
Naote Creating efile Baich record from New
Case Info
Edit Case# Case Name District Office Incident(s) Remove
B 1004313 San'ford AJ Sharpie Salt Lake City ﬁ

Document Info
INCOMPLETE Mig2tNG DOCUMEN
Add PDF Document § Add Proposed Verbiage
TTTheE—

Go Back to Batch Lookup

All proposed orders are to be prepared through eFiling. Remember, proposed
orders should not be filed as a .pdf document.
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ing eFiling — eFile New — Add Verbiage

B 2dd eFile Docurment - Google Chrome o | 3| =]

& https://juvenile.utcourts.gov/efiling/AddEfileDocument?mode=proposed&efileBatchld=1625&docC @,

Add Document Type Information for Proposed

Cther Legal (iLegal Juvenile) ¥

Proposed orders (use Template), Undertaking of Bail, Notice of Appearance, Request for Hearing, Re
aneous correspondence to the court, Signed Authorization to release from a program (e.g.

enesmj. \
Froposed Ordef x
_itle D

Save/Cont to Proposed

The user will select Other Legal as the ‘Document Type’ and Proposed Order as
the ‘Document Sub Type’. In the ‘Title’ field, the user will enter the title of the
order they are filing. This title will appear on the order in the caption so please -
title the document appropriately. Do not use the wording the, ‘proposed
order’ in the title as this information is captured by appropriately selecting the
Document Sub Type. Please note, the user will have another opportunity to
change the title if necessary before completing the eFiling process.
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ing eFiling — eFile New — Add Verbiage

B 2dd eFile Document - Google Chrome o || =3 =]
https://juvenile.utcourts.gov/efiling/AddEfileDocument?mode=proposed&efileBatchld=1625&docC &
Add Document Type Information for Proposed

Document o) ogal (Legal Juvenile) ¥ |
Type * er Legal (Legal Juvenile)
Proposed orders (use eFiling Template), Undertaking of Bail, Notice of Appearance, Request for Hearing, Re
Request, Miscellaneous correspondence to the court, Signed Authorization to release from a program (e.g.
Genesis).
TE::,,SUb | Proposed Crder v |
Ti[t]h{;cument |Drdertn Grant Continuance
N
‘ Save/Cont to Proposed ' Cancel
1| 2

Click on the ‘Save/Cont to Proposed’ button.
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_ mgeFlImg eFile New — Add Verbiage

== =]
ps://juvenile.utcourts.gov; eﬂllng ‘Acis{leDocument @,
Y| Filer Information for District Atorney -

District Attornev Q

111 E Broadway | Include Filer Info on Document

Suate 400

Salt Lake City UT 84111 | Add Firm Address |

A
\\
o e—
Third District Juvenile Court

FOR [saLTLake v | COUNTY, STATE OF UTAH
STATE OF UTAH, in the interest of

Sharpie, San'ford AJ

Title |Order to Grant Continuance
02-28-2000

Case No.
Case Descriptor | A Person Under the Age of 18 Years

v

' Amended
1004313

Judge | Commissioner

" Include Allegations

The filer information will appear as entered in the default settings. However,
this field is editable if necessary. Click the ‘Include Filer Info on Document’ if
you would like this information included on the order.
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e Proposed Document - Google Chrome

Sing eFiling — eFile New — Add Verbiage

& https://juvenile.utcourts.gov/efiling/AddEfileDocument
Filer Information 1or INSTrict Attorney
District Attorney

(= ][=]

Suite 400

Include Filer Info on Document
Salt Lake City UT 84111

[=]
@
111 E Broadway

Add Firm Address

A

Third Didrict Juvenile Court
FOR\:saLTLAKE » | GOUNTY, STATE OF UTAH

|

STATE OF UTAH, in the interest of

Sharpie, San'ford AJ

Case Descripror| A Person Under the Age of 18 Years

02-28-2000

\
Title |Order to Grant Continuance )

<=
L ﬂﬁ/

Case No. \

Judge | Commissioner

v

-
o

The ‘Title’ field will capture what was entered on the previous screen. However, this information
can be edited. The name of the county can be changed by clicking on the drop down menu and
selecting the appropriate county. The Judge/Commissioner option will default to the judge

assigned to the case by the court. If the user would like a different judge to view the proposed
order for signature they will need to select a judge from the drop down menu

. However, the
court has the ability to move the document to the appropriate judge’s queue. Also, keep in mind
if there is any supporting documentation filed through the ‘Add PDF Document’ option, that will
be automatically routed to the assigned judge’s queue as there is no option to select a different

levnaliacda Allamatinea

judge, therefore separating the documents from one another
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https://juvenile.utcourts.gov/efiling/AddEfileDocument
Filer Information for DSTIct Atiorney -

District Attorney

111 E Broadway Include Filer Info on Document
Suite 400 .

Salt Lake City UT 84111

Third District Juvenile Court
FOR [saLTLAkE | COUNTY, STATE OF UTAH

STATE OF UTAH, in the interest of Title |Order to Grant Continuance
Amended
Case No. 1004313
d Judge | Commissioner v
Achild(ren)under the age of 18 years
State of Utah vs. Include Allegations
Blank ) * Document Content is required
Emancipated Minor under the age of 18
\Petitioner vs DCFS

The ‘Case Descriptor’ field will default to ‘A Person Under the Age of 18
However, depending on the type of case, the user may need to select a
different option from the drop-down menu.
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E Proposed Document - Google Chrome E@
https://juvenile.utcourts.gov/efiling/ProposedDocument?m=saved &efileBatchld=1625&efileld=0&preview=Y @
Filer Information for District Attorney B
District Attorney
111 E Broadway " Include Filer Info on Document
Suite 400 .
Salt Lake City UT 84111 Add Firm Address
P
Third District Juvenile Court
FOR [saLTLake v | COUNTY, STATE OF UTAH
STATE OF UTAH, in the interest of Title |Order to Grant Continuance
' Amended
Sharpie, San'ford AJ 02-28-2000 Case No. 1004313
Case Descriptor| A Person Under the Age of 18 Years M Judge | Commissioner [Andrus, ). 7|
e — e
¥ Include Allegations \
4313 - San'ford AT Sharpie

Beginning December 14, you can check the ‘Include Allegations’ box if you
would like the specific incident number the order is regarding to be included on
the order.



el Proposed Document - Google Chrome EI@

https://juvenile.utcourts.gov/efiling/ProposedDocument?m=saved &efileBatchld=1625&efileld=0&preview=Y @
[ Filer Information for District Atiorney ~
District Attorney
111 E Broadway Include Filer Info on Document
Suite 400 .
Salt Lake City UT 84111

Third District Juvenile Court
FOR [saLTLake v | COUNTY, STATE OF UTAH

STATE OF UTAH, in the interest of Title |Order to Waive Fees

Amended
Sharpie, San'ford AJ 02-28-2000 Case No. 1004313
Case Descriptor | A Person Under the Age of 18 Years v Judge | Commissioner Andrus. J. v

Include Allegations
LOL

>

Load Template | Spelicheck | Replace At Tags [§ Save Only Go Back to Batch Detail

The ‘Document Content’ field is required. The user may use a template, free-type, or
copy and paste the desired wording from a word processing program. Please note,
there is not the ability to format such as centering, using italics or bolding words.
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el Proposed Document - Google Chrome

https://juvenile.utcourts.gov/efiling/ProposedDocument?m=saved&efileBatchld=1625&efileld=0&preview=Y

(e [=]=]
Q

-

[ Filer Information for District Attorney
District Attorney

111 E Broadway

Suite 400

Salt Lake City UT 84111

" Include Filer Info on Document

Add Firm Address

Third District Juvenile Court
FOR [saLTLake v | COUNTY, STATE OF UTAH

STATE OF UTAH, in the interest of

Sharpie, San'ford AJ 02-28-2000

Case Descriptor | A Person Under the Age of 18 Years

Title |Order to Waive Fees

Case No.

v Judge / Commissioner

-/ Amended
1004313

Andrus, J. v

- Include Allegations
* Document Content is required

P —
( Load Template |) Spelicheck | Replace At Tags [§ Save Only Go Back to Batch Detail
TSs——

Templates can be created for orders that are commonly created by the user. To select a
template, click the ‘Load Template’ button.
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sing eFiling — eFile New — Add Verbiage

E Proposed Document - Google Chrome EI@
& https://juvenile.utcourts.gov/efiling/ProposedDocument?m=saved&efileBatchld=1625&efileld=0&preview=Y @
Her iNformation ror wict Attorney ~
District Attorney
111 E Broadway Include Filer Info on Document
Suite 400
Salt Lake City UT 84111

Third District Juvenile Court
FOR saTLake v | COUNTY, STATE OF UTAH

S (= N, it o e Available Proposed Verbiage Templates =]

Sharpie, San'ford AJ 02-28-2000 Description
Dave Test Firm Template 2

Case Descriptor | A Person Under the Age of 18 Years r Findings of Fact

Minute and Order

Order to Walve Fees

Add to Beginning |[ Add to End |[ Insert at Cursor |

——

Load Template |§ Spellcheck | Replace At Tags | Save Only Go Back to Batch Detail

Choose the desired template by selecting the radio button on the applicable line. The
user can select where they would like the wording to be placed by selecting the
‘Replace,” ‘Add to Beginning,’ ‘Add to End,” or ‘Insert at Cursor.” Please note you can
add additional information to the order, even if you choose to use a template.
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b sing eFiling — eFile New — Add Verbiage
mpmd oo Goole Chrome g g El@

& https://juvenile.utcourts.gov/efiling/ProposedDocument?m=saved&efileBatchld=1625&efileld=0&preview=Y Q
Filer Information Tor District Attorney N
District Attorney
111 E Broadway Include Filer Info on Document
Suate 400 .
Salt Lake City UT 84111 Add Firm Address
4
Third District Juvenile Court
FOR saLTLake v | COUNTY, STATE OF UTAH
STATE OF UTAH, in the interest of Title |Order to Waive Fees
Amended
Sharpie, San'ford AJ 02-28-2000 Case No. 1004313
Case Descriptor| A Person Under the Age of 18 Years v Judge | Commissioner Andrus. J. v
Include Allegations
* Document Content is required

Having reviewed the Motion and Affidavit to Waive Fees and supporting financial

evidence. and having made an independent determination based on the information,

The Court Orders that:

[ ] The motion 1.5 denied. The party must pay all fees associated with this case.

[ ] The motion i 012 z following fees are waived in full or in part.

e Waived in full:

[ 1Filing Fee [Amount of Fee: 5% **]

[ ] Service Fee [Amount of Fee: §% *¥] -

[ ] Future fees for writs [Amount of Fee: §* **] P

\ Lo22"iemplate |} Spelicheck ' Replace At Tags m Go Back to Batch Detail

When using a template, you will need to replace the prompts in order for the wording
to be accurate. The user should replace the ** prompts with the desired wording. If
your template was created with @ tags, Beginning December 14, 2015 the user can
click on the ‘Replace All Tags’ button where a box will appear where the user can fill in
the prompts.
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_!f sing eFiling — eFile New — Add Verbiage

el Proposed Document - Google Chrome EI@
& https://juvenile.utcourts.gov/efiling/ProposedDocument?m=saved&efileBatchld= 1625 &efileld=0&preview=Y @
fier information for wrict Attorney

-

District Attorney

111 E Broadway Include Filer Info on Document
Suite 400 5

Salt Lake City UT 84111

Third District Juvenile Court
FOR |saLTLakE * | COUNTY, STATE OF UTAH

STATE OF UTAH, in the interest of Title |Order to Waive Fees

Amended
Sharpie, San'ford AJ 02-28-2000 Case No. 1004313
Case Descriptor| A Person Under the Age of 18 Years Judge / Commissioner Andrus. 1. v

Include Allegations
* Document Content is required

Having reviewed the Motion and Affidavit to Warve Fees and supporting financial
evidence, and having made an independent determination based on the information.

The Court Orders that:

[ ] The motion i1s dented. The party must payv all fees associated with this case
[ ] The motion 1s granted. The following fees are warved w full or n part.

Fee Watved in full

[ ] Filing Fee [Amount of Fee: 5% %%]

[ 1 Service Fee [Amount of Fee: §% **]

[ 1 Future fees for writs [Amount of Fee: §% *¥]

7~ N\ V
Load Template § Spellcheck f§ R iplace At Tags | Save Only ) Save & Preview )| Go Back to Baich Delai
— Ja ——

Once the user is satisfied with the content of their order, whether created by

template, free typed, or copy and pasted, they may Spellcheck the order, Save

the order (this will require further follow up from the My eFile Batch menu), or

click on ‘Save and Preview’ so the user can see what the proposed order looks

like. If satisfied with the document, the user can select the ‘Go to Batch Detail’
option to proceed with the eFiling process.
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| Using eFiling — eFile New

ﬁ eFile Batch Detail - Google Chrome = || B || 22
& https://juvenile.utcourts.gov/efiling/EfileBatchDetail7efileBatchld=1625&sid=0.820105955237522 Q
E-File Batch Detail
Efile Batch Id 1625 eFile For Firm U jair v
Created By trainings Created DateTime 12-07-2015 09:19:48 AM >
Status Draft Alert Date
Note Creating efile Batch record from Mew
Case Info XTI
Edit Case # Case Name District Office Incident(s) Remove
B 1004313 Sanford AJ Sharpie Salt Lake City 45 ﬁ
Document Info
DocumeptID SRel Document Sub Type Proposed Order
SDacument Title Order to Waive Fees ) rLegaI
Filed/Created By training6 View Proposed
* By checking the box | have complied with all applicable rules pertaining to service and objections and hereby certify the proposed order is ready to submit to the
court for consideration.
& Return to My eFiled v Go Back to Batch Lookup
Now that a proposed order has been created, the eFile Batch Detail screen has some

new options. The user can change the title, view the proposed order, or return to the

previous screen in order to edit the content of the proposed order by clicking on the

‘Edit’ icon. If the user is filing a document on behalf of an attorney, such as a paralegal, i

is important to remember to change the ‘eFile for Firm User’ to the name of the filer.
Otherwise it annears as if the naralecal is the filer
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I Using eFiling — eFile New

ﬂ eFile Batch Detail - Google Chrome
https://juvenile.utcourts.gov/efiling/EfileBatchDetail?efileBatchld=1625&sid=0.8201059552375227 Q@

E-File Batch Detail

Efile Batch Id 1625 eFile For Firm User District Attorney v
Created By training6 Created DateTime 12-07-2015 09:19:48 AM
Status Draft Alert Date
Note Creating efile Batch record from Mew
Case Info e
Edit Case # Case Name District Office Incident(s) Remove
@ 1004313 San‘ford AJ Sharpie Salt Lake City 46 i

Document Info

Document ID 1260 Document Sub Type Proposed Order
Document Title Order to Waive Fees Document Type Other Legal
View Proposed B

et reated By training&
‘ * Byjchecking the box | have complied with all applicable rules pertaining to service and objections and hereby certify that the proposed order is ready to submit to the

court fgt consideration.

& Return to My eFiled M Go Back to Batch Lookup

If the user is satisfied with the proposed order they can complete the eFiling process.
The user will need to click the box indicating the order has been properly held according
to judicial rule. The user can delete the eFile, Save (access through ***), or Go to Batch

Lookup.



& https://juvenile.utcourts.gov/efiling/EfileBatchDetail7efileBatchld =1625&sid=0.8201059552375227
E-File Batch Detail
Efile Batch Id 1625 eFile For Firm User District Attorney v
Created By trainingé Created DateTime 12-07-2015 09:19:48 AM
Status Draft Alert Date
Note Creating efile Batch record from New
Case Info
= e Case Name District Office Incident(s) Remove
B 1004313 San'ford AJ Sharpie Salt Lake City 46 ﬁ

The page at juvenile.utcourts.gov says:

WARNING:
* Are you sure you want to eFile the document to the Court?

Prevent this page from creating additional dialogs.

Ca~CE|

N rd
Document Info \/

Document ID 1260 Document Sub Type Proposed Order
Document Title Order to Waive Fees Document Type Other Legal
Filed/Created By training6 View Proposed B
aertify that the proposed order is ready to submit to the court for consideration.

By checking the box | have complied with all applicable rules pertaining to servigafy=priss My eFiled
|& Return to My eFile Batch |

\ G Return to My eFiled v

Go Back to Batch Lookup

Save

If the user is satisfied with the proposed order they can complete the eFiling process.
The user will select the option to Return to My eFiled or Return to My eFile Batch from
the drop down menu. Once the selection is made, click on the ‘eFile’ button. A
‘WARNING’ box will appear letting the user know the document is to be eFiled. Click OK
if you would like to eFile
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Using eFiling — eFile New

ﬂ eFile Batch Detail - Google Chrome EI@
https://juvenile.utcourts.gov/efiling/EfileBatchDetail 7efileBatchld=1625&sid=0.8201059552375227 Q@
E-File Batch Detail
Efile Batch Id 1625 eFile For Firm User District Attorney v
Created By training6 Created DateTime 12-07-2015 09:19:48 AM
Status Draft Alert Date
Note Creating efile Batch record from Mew
Case Info
Remove

Edit Case # Case Name District Office Incident(s)

@ 1004313 San‘ford AJ Sharpie Salt Lake City 46 i

Document Info

Document ID 1260 Document Sub Type Proposed Order
Document Title Order to Waive Fees Document Type Other Legal
Filed/Created By trainingf View Proposed B

* By checking the box | have complied with all applicable rules pertaining to service and objections and hereby certify that the proposed order is ready to submit to the
court for consideration.

& Return to My eFiled M Go Back to Batch Lookup ‘ ’

Finally, if the user can choose to delete the eFile by clicking on the ‘Delete’ button, save
the eFile to finish at a later time by clicking the ‘Save’ button (access through My eFile
Batch), or Go Back to Batch Lookup.
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Utah State Courts

For additional assistance with eFiling,
please refer to the website or contact your
local CARE specialist.

http://www.utcourts.gov/efiling/juvenile/
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